
 

 
 

 
 
 
 
 
 
Dear  
 
Subject: Personal Tax Services 

 
The purpose of this letter is to set out a clear understanding of your1 responsibilities as the taxpayer and the 
nature of Madan Chartered Accountant Professional Corporation’s involvement as the preparer of the 
following return(s)/form(s): 

 
 

 
Service(s) For Whom Tax Year Service Fee(s) 

    

    

    

    

    

    

    

    

   

 

                                                           
1 The terms “you” and “your” refer to all individuals noted in this letter for whom returns/forms are being prepared. 
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__________ 

__________ 

__________ 

__________ 
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Taxpayer’s Responsibilities 

It is understood and agreed that your responsibilities as the taxpayer are as follows: 

(a) The accuracy of the information and completeness of the representations reflected in your returns 
are your responsibility under the Income Tax Act. You represent that the information supplied to me 
is, to your knowledge, correct and complete, and fully discloses all of your reporting requirements 
under the Income Tax Act. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

My Responsibilities 

It is understood and agreed that I will not audit, review or otherwise attempt to verify the accuracy or 
completeness of any information provided. It is up to you to provide me with accurate and complete 
information necessary to prepare such returns. 
 
Limitation of Liability 

The liability of Madan Chartered Accountant Professional Corporation to you for any claim related to 
professional services provided pursuant to this engagement letter in either contract, negligent 
misrepresentation or tort, including the partners, officers or employees of the accounting firm shall be strictly 
limited to the amount of any professional liability insurance Madan Chartered Accountant Professional 
Corporation may have available at the time such claims are made. By signing this engagement letter you 
acknowledge and accept that no claim shall be brought against Madan Chartered Accountant Professional 
Corporation, its employees and associates for negligent misrepresentation or tort more than one year after 
the services were completed or terminated under this engagement. 
 
Fees 

The total fee for the preparation of the above noted returns / forms is   , plus a 2% administration 
fee for $3.50 CCH Portal fee.  Mailing charges (if applicable) and taxes are extra. The fee is payable one-
half on acceptance of this engagement, and one-half upon completion. 
 
If there is reason for further work, including additional tax research required or changes to information, 
which may result in additional fees, I will obtain your approval before proceeding with such work. 

The above noted fees are based on the understanding that you will provide all necessary information on a 
timely basis to prepare the returns.  If information is incomplete or is not provided in a timely fashion, the 
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fees may be higher than as stated above. 

The above fees do not include any follow up work required as a result of assessments, requests for 
information required by the taxation authorities or government audits in respect of the returns prepared. 

Madan Chartered Accountant reserves the right to assign unpaid invoices to a third party Collections 
Agency.  Any invoices assigned will be subject to a 25% surcharge. Invoices past-due for more than 30 
days will be subject to a monthly late fee of $25 for amounts owing below $1,000 and $50 for amounts 
owing above $1,000.  By signing this engagement letter, you hereby accept this policy. 
 

*********************************************** 

 

 

 

 

 

 

If you have any questions about the contents of this letter, please contact me at 905-268-0150. If the services 
outlined are in accordance with your requirements and if the above terms are acceptable to you, please sign 
this letter in the space provided and return it to me prior to my commencement in preparing your returns(s) 
/ form(s). I appreciate the opportunity of continuing to be of service to you in the preparation of your personal 
income tax return(s). 

Yours very truly, 

 

 
 
 
 

, CPA, CA 
Madan Chartered Accountant Professional Corporation 

 

 
The services and terms as set out above are as agreed. As well, I acknowledge and accept my 
responsibilities as outlined above. 
 

 
 
Client’s Name 
Company Name 

 
 

Signature 
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	UStext11040: It is understood and agreed that your responsibilities as the taxpayer are as follows: (a) The accuracy of the information and completeness of the representations reflected in your        returns/forms are your responsibility under the Internal Revenue Code. You represent that the        information supplied to me is, to your knowledge, correct and complete, and fully discloses all of your        reporting requirements under the Internal Revenue Code. (b) You confirm that you have provided me with all income and deduction items to be included in your        returns and that they are correct and complete. You confirm that all sources of income have been        disclosed, all deductions were incurred to earn income, and all credits claimed are supported by        receipts.  (c)  You are not aware of any illegal or possibly illegal acts for which you have not disclosed to me all            facts related thereto. (d)  I recommend that you provide me with copies of any correspondence you receive from the Internal        Revenue Service (IRS), including assessments and queries, immediately. In many cases, reply         deadlines apply, and if not met, proposed assessments or re-assessments may be issued or        opportunities to challenge issues may be lost.It is understood and agreed that I will not audit, review or otherwise attempt to verify the accuracy or completeness of any information provided. It is up to you to provide me with accurate and complete information necessary to prepare such return(s)/form(s). I will prepare the return(s)/form(s) based on the information provided by you.The liability of Madan Chartered Accountant Professional Corporation to you for any claim related to professional services provided pursuant to this engagement letter in either contract, negligent misrepresentation or tort, including the partners, officers or employees of the accounting firm shall be strictly limited to the amount of any professional liability insurance Madan Chartered Accountant Professional Corporation may have available at the time such claims are made. By signing this engagement letter you acknowledge and accept that no claim shall be brought against Madan Chartered Accountant Professional Corporation, its employees and associates for negligent misrepresentation or tort more than one year after the services were completed or terminated under this engagement.
	UStext1: It is understood and agreed that your responsibilities as the taxpayer are as follows: (a) The accuracy of the information and completeness of the representations reflected in your        returns/forms are your responsibility under the Internal Revenue Code. You represent that the        information supplied to me is, to your knowledge, correct and complete, and fully discloses all of your        reporting requirements under the Internal Revenue Code. (b)  You are not aware of any illegal or possibly illegal acts for which you have not disclosed to me all            facts related thereto. (c)  I recommend that you provide me with copies of any correspondence you receive from the Internal        Revenue Service (IRS), including assessments and queries, immediately. In many cases, reply         deadlines apply, and if not met, proposed assessments or re-assessments may be issued or        opportunities to challenge issues may be lost.It is understood and agreed that I will not audit, review or otherwise attempt to verify the accuracy or completeness of any information provided. It is up to you to provide me with accurate and complete information necessary to prepare such return(s)/form(s). I will prepare the return(s)/form(s) based on the information provided by you.The liability of Madan Chartered Accountant Professional Corporation to you for any claim related to professional services provided pursuant to this engagement letter in either contract, negligent misrepresentation or tort, including the partners, officers or employees of the accounting firm shall be strictly limited to the amount of any professional liability insurance Madan Chartered Accountant Professional Corporation may have available at the time such claims are made. By signing this engagement letter you acknowledge and accept that no claim shall be brought against Madan Chartered Accountant Professional Corporation, its employees and associates for negligent misrepresentation or tort more than one year after the services were completed or terminated under this engagement.The total fee for the preparation of the above noted returns / forms is                   plus a 2% administration fee of               .  Mailing charges (if applicable) and taxes are extra. The fee is payable one-half upon acceptance of this engagement, and one-half upon completion. The returns/ forms will not be filed until full payment of the fees are made.In addition to the fees described above, you will be charged for out-of-pocket costs relating to "Per-Return-Pricing (PRP)". This provides us with the ability to print state and local returns from Ultra Tax CS software for you. The out-of-pocket costs are as follows (in CAD):
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